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Name of the Event: -Workshopon “OFFICE 365”
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Attended by: - All the second & third year BBAStudents
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The BBA Department of JIMS Engineering ManagementTechnical Campus, Greater Noida
organised a Workshop on “OFFICE 365”onWednesday, 4th November, 2020. The event was

conducted by Mr. Barun Kumar Mishra, Corporate Consultant, Encurvate Technologies,

Pune in association with CETPA.
Dr.Chandra Shaardha, HoD, BBA welcomed the guest and thanked him for accepting the

invitation.
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Mr. Mishra beganthe workshop with the essence of Office 365that it is a
lineof subscription services offered by Microsoft as part of the Microsoft Office product line.
This brand possesses plans that allow usage of the Microsoft Office software suite over the
life span of the subscription, as well as cloud-based software as a service products for
business environments, such as Skype for Business Server, hosted Exchange
Server, and SharePoint, among others. All Office 365 plans comes with automatic updates to
their respective software at no additional cost, as opposed to conventional licenses and

features for these programs—where new versions require purchase of a new license.
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« Install Office mobile apps on up to five PCs or Macs, five tablets, and five phones per user

- Make, receive, and transfer business calls from anywhere, using any device. Contact sales

» Make informed decisions with data analytics and visualization.
« Safeguard your organization against malicious threats posed by email messages, links (URLs), and collaboration tools.
« Assess your compliance risks, govern and protect sensitive data, and effectively respond to regulatory requirements.

Office 365 ES5 is a cloud-based suite of productivity apps combined with advanced voice, analytics, security, and compliance services.
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The Office 365 service contains a number of products and services. All the componentsof
Office 365's can be managed and configured through an online portal; users can be added
manually, imported from a CSV file, or Office 365 can be set up for single sign-up with a

local Active Directory using Active Directory Federation Services.He showed all the steps

for activating the features.
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@ Install Office . .

| Add users and assign licenses
@ Add domair

l Total Office 365 ES licenses: 25

@ Ad{lusers Licenses remaining: 24

Users you add here will be assigned a license for Office 365 ES. View all u
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Dr.Shikha Jalota,Associate Professor, BBA gave vote of thanks and expressed gratitude

towards the guest for giving his valuable time to the students. Dr.Rashi Gupta,Assistant

Professor, BBA coordinated for the event to be a success. Mr. Mishra answered all the



queries raised by students. The workshop was highly inventive, informative and interactive
for all the students.



